1
Inaugural Meeting of the _____________ Student Chapter

_____[ Date Here ]_____


_____[ Name of Institution Here] _____


City, State

I.

Call to Order

_____ [ Name of Faculty Advisor ] _____, Faculty Advisor of the _______________ Student Chapter, called the meeting to order at  [ time ] on  [ date: month/day/year ].  Approximately [ number of persons ] members of the Chapter were present.

II.

Welcome by the Faculty Advisor


Professor ____________ welcomed the membership.  He/She then thanked _______________ for their work in preparing for the inaugural meeting and spoke concerning the potential activities of the Chapter in the months ahead.

=====

For meetings following the inaugural meeting:

III.

Approval of the Minutes of the Meeting of  [ date ] 


A motion ([name]/[name]) to approve the Minutes of the meeting passed unanimously.

=====

IV.

Report of the President


[ Describe briefly the President’s report. ]

V.

Report of the Secretary


Elections of officers were held. _______________, Secretary, announced the results of the  election:


President: 


Vice-President:


Secretary: 


The Secretary then announced that the membership of the Chapter now numbered _______.

VI.

Report of the Program Chair


The Program Chair announced the following programs for the coming months:


[ list programs ]

VII.

New Business


[ Describe briefly any new business brought before the Chapter. ]


VIII.
Adjournment


A motion ([name]/[name]) to adjourn was passed unanimously.  The meeting was thereupon adjourned at [time].

Respectfully submitted,

__________________

Secretary

